Divorce Checklist

(
Complete Intake Form.

(
Fee Agreement signed.

(
Obtain certificate of marriage.

(
Prepare complaint.

(
Prepare vital statistics form.

(
Prepare financial statement.

(
Fill out affidavit disclosing care and custody proceedings.

(
Prepare separation agreement, the original and three copies, signed before a notary

(
Prepare Rule 5 Uniform Counsel Certification for Civil Cases

(
Prepare Rule 410 letter to client.

(
Prepare letter to client regarding Parent Education Program.

(
Serve all papers filed with the court, along with the original summons, upon the defendant, to be signed and returned for proof of service.

(
File the original summons with the clerk.

(
All papers and the signed returned summons for the file.

(
Confirm client’s attendance at Parent Education Program; obtain Certificate of Attendance and file with court.

(
Fill out request for trial form and obtain a hearing date and time from the clerk.

(
Change of client’s estate plan (send estate planning questionnaire).

(
Uniform Counsel Certification

(
Fill out Social Security Request for Earnings and Benefits Estimate Statement

(
Pension Valuations
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